	Habitat for Humanity VISTA In-Service Training Request

	Name of VISTA:
	Month/Year entered VISTA:

	Affiliate:
	Supervisor:

	Telephone:
	Email:



	VISTA’s principle job duties: (training must be related to job duties as well as benefit the VISTA project)



	Description of training requested: (Attach a copy of training promotional materials)



	Date of Training:
	Training Location:

	EXPENSES:

	Registration Fee
	$

	Materials Fee
	$

	Hotel
	$

	Other
	$

	TOTAL AMONT REQUESTED:
	$

	Pay to the Order of:



	Mail to:



	SIGNATURES:

	VISTA:

	Site Supervisor:

	VISTA Project Manager


Things to remember:

· Training must be approved by HFHMN two weeks prior to REGISTRATION

· ORIGINAL receipt is required for payment/reimbursement

· Site sponsor signature must be obtained before submission to HFHMN

Mail form to:
Habitat for Humanity
2401 Lowry Ave. NE, Ste. #210

Minneapolis, MN 55418

