Habitat for Humanity of Minnesota

AmeriCorps*VISTA Host Affiliate Application

2010-2011 Program Year
Affiliate Name: 
Address:
  

Geographic Area(s) of VISTA Assignment:  
Date Submitted:  

VISTA Supervisor:  

Supervisor Email:

Office Phone Number:

Office Fax Number:

Application Questions:
1.) Describe the affiliate's history and community development track record.

2.) Describe the affordable housing situation in the affiliate's service area (include data about family income, cost of rental housing, cost of single-family homes, etc.)

3.) Describe the affiliate and/or community need the VISTA project will address.  

4.) Using the provided template, create a workplan for the VISTA member which addresses the need described above.  The workplan should include A) objectives/tasks, B) a timeframe for each task, C) a description of the resources available, D) measurable indicators/outcomes and E) a plan for how the activity will be sustained after the VISTA member has completed their year of service.  

5.) List the skills and qualifications the affiliate is seeking in a VISTA member.

6.) Describe the recruitment efforts the affiliate will undertake to fill the VISTA position.

7.) Provide a description of the VISTA position and what the VISTA member will do.  This paragraph will be used in recruitment postings and should be limited to no more than 1000 characters.   

8.) Explain how the VISTA member will be supervised.  Describe the qualifications, availability and management style of the supervisor.  

9.) Describe the types of support the affiliate will provide to the VISTA member, above and beyond what’s provided by Habitat for Humanity of Minnesota (i.e. training and professional development opportunities, involvement of other staff/volunteers, housing or transportations allowances, etc.).  

10.) Explain how the affiliate board will be engaged in supporting the work of the VISTA including how the board will be educated on the role and responsibilities of the VISTA and how the board will be kept up-to-date on the VISTA’s activities.  

11.) Describe the physical office environment in which the VISTA would work (including the technology available to the VISTA).

12.) If the affiliate previously hosted VISTA members, please answer the following questions.

A. How has the work of previous VISTA members increased the capacity of your affiliate?

B. Explain if this application’s workplan goals and objectives are a continuation of a previous VISTA workplan or if this is a new initiative.   If the workplan is a continuation describe the progress made to date on current goals and objectives.

13.) Supplemental materials -- Board Approved Personnel Policy/Employee Handbook Affiliates applying to host a VISTA member are required to submit the most current copy of their Personnel Policy/Employee Handbook to Habitat Minnesota.  The document may be submitted electronically or in paper form.  At a minimum, the document must include the following:

· month and year the policy was approved or last revised by the Board of Directors

· non-discrimination policy

· sexual harassment policy

· complaint or grievance process 
· list of holidays for which employees have paid leave
(This list is derived from the standards outlined in the HFHI Quality Assurance checklist.  For more information refer to page 25 of the Quality Assurance Checklist Affiliate Support Guide available on MyHabitat/Partnernet.)  
Affiliates that have submitted their personnel policy/employee handbook with a previous VISTA application do not need to resubmit it unless it has been revised or updated.

Affiliates that do not currently have a board approved personnel policy/employee handbook are eligible to apply for a VISTA member.  However, if the VISTA application is approved, the affiliate will be required to have a board approved personnel policy/employee handbook on file with Habitat Minnesota no later than June 30, 2010.  

Affiliates that are unable to submit a copy of their employee handbook/personnel policies by February 12, 2010 must describe in this application the steps they will take in order to have one in place by June 30, 2010.  
PAGE  

